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*Conditions of Bus Hire & Contact Details Overleaf
This form will not be accepted unless Declaration is signed*

PART 1: BOOKING OR QUOTATION
	Is this a request for a quotation only? Yes/No
	YES



PART 2: SCHOOL/YOUTH GROUP DETAILS
	Name of School/Youth Group
	ST JOSEPH’S PRIMARY SCHOOL (MADDEN)

	Address

	50 FERNALOY ROAD
MADDEN CO ARMAGH BT60 3LR

	Telephone Number
	02837531890

	Name of Organiser
	MR PAUD LOUGHRAN

	Emergency Contact Details During Trip
	Name: MR PAUL HART

	
	Telephone Number: 02837531890

	Cost Centre (if applicable)
	



PART 3: PASSENGER DETAILS
	What is the ‘purpose’ of the trip?
	SCHOOL CHRISTMAS TRIP

	Do you require wheelchair provision?
	N

	Will Passengers have rucksacks/luggage etc?
	N

	No. of Pupils under 14 yrs of age
	90

	No. of Pupils over 14 yrs of age
	0

	No. of Supervising Adults
	9

	Total No. of Passengers
	99



PART 4: TRIP DETAILS
	Forward Journey

	Date & day ie Tuesday 6th June 17
	FRIDAY 14TH DECEMBER 2018

	Departure Time?
	10.00 AM

	Departure Point?
	SCHOOL

	Other ‘Pick Up’ Points (if applicable)
	N

	Venue (Destination)
	MARKETPLACE THEATRE ARMAGH

	Return Journey
*PLEASE CONFIRM ALL RETURN JOURNEY DETAILS WITH THE DRIVER ON THE DAY OF THE TRIP*

	Departure Time?
	1.00 PM

	Departure Point?
	MARKETPLACE THEATRE ARMAGH

	Arrival time back at School/Youth Centre etc
(latest approx. 2.30pm)
	1.15 PM



PART 5: BLOCK BOOKINGS/REPEAT TRIPS (SWIMS/HORSERIDING ETC)
Complete the following section in full if you would like the above trip on several dates
	Please specify every date required


	N

	
	

	
	

	Total No. of ‘Repeat’ Trips in this block
	N

	List any dates within this block that you do not 
require (school closures etc)
	N



Declaration
I agree to ALL of the conditions of Bus Hire detailed overleaf and that the trip requirements detailed above are correct.

Signed  Paud Loughran (Principal)		Date: 26th March 2018

CONDITIONS OF BUS HIRE

General
· This application form must be completed in full and returned to the Transport Office, (details below) at least five working days before the date of the proposed trip
· Telephone bookings will NOT be accepted
· Bus hire availability is dependent on the availability of vehicles
· Bus hire is restricted to Mon – Fri between 09.30 and 14.30 and 17.30-22.00 hours as all buses are occupied with the ‘Home to School’ service.  Buses are available on Saturdays and Sundays
· It is important that the hirer does not exceed the requested period of hire:
· The 14.30 return bus hire deadline (Mon-Fri) is to ensure that buses and drivers are in place for the ‘Home to School’ service, (buses returning late can delay/miss ‘Home to School’ bus connections that could result in pupils using this service being unable to get home)
· Drivers must conform to the EEC Regulations pertaining to driver’s hours of work; excess hours may infringe on the driver’s regulation rest period prior to starting his next turn of duty or exceed the prescribed limit for daily driving and associated work.
· Hirers must ensure that they specify correct passenger numbers on the application form as the bus seating capacity will NOT be overloaded (no standing or 3 persons to a seat).
· It is the responsibility of the hirer to ensure that passengers wear their seatbelts
· It is the responsibility of the hirer to ensure that adequate supervision is provided
· Hirers who exceed either the duration of hire or alter routes will incur additional mileage will incur appropriate surcharges
· If buses are vandalised the hirer will be held responsible for refurbishment costs and future hire may be refused
· When notice of late cancellation is received too late to prevent the turn out of a driver, a charge of 50% of quotation or £40, whichever is less, will be applied.  The current charge of £40 is subject to review

Charging Arrangements
· Charges will not exceed the Education Authority’s operating costs
· Any schools that have an LMS budget will have bus hire charges taken from the budget
· Invoices will be produced for any other bodies

Contact Details
Armagh
Transport Section, Education Authority, 3 Charlemont Place, The Mall, Armagh, BT61 9AX
Telephone 028 3751 2388                                                          		Email busbookings-sr@eani.org.uk 





OFFICE USE:
	Senior Driver
	
	Has the Driver been notified?
	

	Driver Assigned to Trip
	
	Has the School been notified?
	

	Size Of Vehicle
	
	Comments:

	Miles
	
	

	Cost
	
	



